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Section 1:  Introduction  
 

The Special Education (EDSP) doctoral program resides in the Department of 
Counseling, Higher Education, and Special Education, one of three departments within 
the College of Education (COE) at the University of Maryland (UMD). Doctoral studies in 
the Special Education program emphasize research and scholarship, leadership and 
professional development, and disciplinary knowledge. It is a full-time program designed 
to prepare future researchers, leaders, and teachers for positions in higher education 
institutions.  
 
The university community, the state of Maryland, and the Washington, D.C. 
metropolitan area provide an unparalleled setting for doctoral study.  The program’s 
proximity to the United States Congress and governmental agencies, including the US 
Department of Education, Office of 

http://www.education.umd.edu/CHSE/
http://www.education.umd.edu/CHSE/
http://www.education.umd.edu/index.html
http://education.umd.edu/studentinfo/graduate_info/index.html
http://www.education.umd.edu/studentinfo/graduate_info/Forms.html
http://www.gradschool.umd.edu/
http://www.gradschool.umd.edu/
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Section 2: Admissions 

 
 
Admission Policies for graduate programs at the University of Maryland can be found at 
http://www.gradschool.umd.edu or 
http://www.education.umd.edu/studentinfo/graduate_info/Admissions.html 
 
Admission requirements for international students can be found at:  

http://www.gradschool.umd.edu/
http://www.education.umd.edu/studentinfo/graduate_info/Admissions.html
http://globalmaryland.umd.edu/offices/international-students-scholar-services/graduate-admissions
http://globalmaryland.umd.edu/offices/international-students-scholar-services/graduate-admissions
http://www.gradschool.umd.edu/welcome/before_you_apply.html


http://globalmaryland.umd.edu/offices/international-students-scholar-services/graduate-admissions
http://globalmaryland.umd.edu/offices/international-students-scholar-services/graduate-admissions
http://www.gradschool.umd.edu/welcome/apply_now.html
http://www.ets.org/gre


http://www.ets.org/toefl/
http://www.ielts.org/default.aspx
http://www.gradschool.umd.edu/welcome/apply_now.html
http://www.usmh.usmd.edu/regents/bylaws/SectionVIII/VIII270.html
http://registrar.umd.edu/resreclass.html
http://www.education.umd.edu/CHSE/FacStaff/faculty.html


mailto:jfoster@umd.edu
http://www.gradschool.umd.edu/catalog/academic_policies.htm
http://www.it.umd.edu/new/student.html
http://www.health.umd.edu/clinicalservices/allergimmuntravel/immunizations
http://www.gradschool.umd.edu/
http://www.gradschool.umd.edu/prospective_students/general_fellowship.html
http://www.gradschool.umd.edu/prospective_students/gs_fellowships.html
http://www.gradschool.umd.edu/prospective_students/assistantships.html
http://www.gradschool.umd.edu/current_students/prizes_and_awards.html
http://www.gradschool.umd.edu/current_students/travel_awards.html
http://www.gradschool.umd.edu/current_students/other_awards.html
http://www.gradschool.umd.edu/awardee%20lists.html
http://www.gradschool.umd.edu/
http://thestamp.umd.edu/engagement/graduate_student_life
http://thestamp.umd.edu/gh/home/new_student_resources
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o Campus Maps  
o Campus Recreation Center  
o Clarice Smith Performing Arts Center 
o Graduate Student Government  
o Shuttle UM 
o Terrapins Athletics 
 

Campus Resources 
o Counseling Center 
o Disability Support Services 
o Division of Research 
o Employment at UM 
o Graduate Catalog 
o Graduate Housing  
o Graduate Student Legal Aid 
o International Student and Scholar Services 
o Office of the Bursar  
o Office of Diversity and Inclusion 
o Office of the Registrar 
o Office of Student Financ ial Aid 
o Ombudsperson for Graduate Students  
o Residency Classification Office 
o Student Health Center 
o University Libraries 

 
Off-Campus Housing Services (OCH)  
 
While there is no on-campus housing available to graduate students, students seeking 
housing should begin their search with housing services 

http://www.resnet.umd.edu/housing/shortermlodging/
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  3   Qualitative or Mixed Methods Course (e.g., EDSP 671:  Qualitative Methods in 
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• Research and Scholarship 
• Disciplinary Knowledge 
• Leadership and Professional Knowledge 

 
Each category includes specific learning outcomes for doctoral students that are 
assessed throughout the program of study using a combination of: a) rubrics from 
coursework to demonstrate competence,  and b) a structured review process to 
determine progress to degree.  Student progress is assessed at the following points or 
milestones in the program that is also depicted in Table 5: 

• Annual Review – Years 1 and 2 (Ear ly Assessments) 
• Advancement to Candidacy:  Comprehensive Portfolio Review (Mid Assessment) 
• Dissertation Research (Late Assessment)  
• Post-Graduation Follow-up (Late Assessment)  

 
For more detailed information on the DGOA review Figure 1 EDSP DGOA.  
The assessments provide students with information about their own progress to degree 
as well as the experiences and accomplishments that they are expected to have.   In 
addition, the DGOA provides special education faculty with program benchmarks to 
update or revise the requirements for the program as necessary (see GC Form : EDSP 
DGOA:  Assessments and Benchmarks). 
 
Annual Review – Years 1 and 2 (Early Assessments) 
 
The Special Education Graduate Committee is responsible for reviewing and 
evaluating student progress on an annual basis. Table 4 Annual Review Form 
provides a vehicle for the student to review and reflect on their progress 
throughout the program. Doctoral students are responsible for meeting with 
their advisor on at least an annual basis to complete and update the Annual 
Review Form. Frequent meetings provide an opportunity for the student and 
their advisor to plan early for coursework and evaluate progress in a timely 
manner.  
 
Steps in the Annual Review Progress  
 

1. During Year 1 and 2 of the doctoral program, the student will complete 
(or update) Table 4 Annual Review Form for Doctoral 
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3.  Two members of the Gr aduate Committee review the Annual Review Form (with 
Tables 1 attached) to determine if the student is making progress to degree (GC 
Form 1) 

4.  The student and advisor receive a letter by June 1 from the Graduate 
Committee with the outcome of the review.  This can include:  Satisfactory 
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Comprehensive Portfolio Review Items  
 
Each doctoral student is expected to include required items (CV and Synthesis Paper) as 
well as at least two optional items in his or her Comprehensive Portfolio. Optional items 
are to be representative of research and scholarship, disciplinary knowledge or 
professional and leadership and professional knowledge.  Student completes Table 7 
when submitting these materials to the Graduate Committee.   
 
CV.  The student should update his or her CV noting published papers, internship and 
apprenticeship experiences in research, teaching, and service/leadership.   

 
1. Synthesis Paper. The synthesis will be an interpretative paper or an article/chapter for 
a field of specialization. In evaluating empirical papers, which involve primary data.  This 
work can be an extension of ideas from papers in other classes (e.g., EDSP 600, 872, or 
elective courses) or it can be an advisor sponsored research project.  The synthesis 
paper is expected to be of publishable quality and prepared to meet the guidelines of a 
specific journal (e.g., Exceptional Children).  The student submits the specific guidelines 
from the journal along with the synthesis paper and is the first or sole author.  This paper 
should also serve as the first paper of the dissertation.  
 
2.  Evaluation of Scholarship and Mastery of Academic Discipline  

Choice of one the following   

 
o First or co-authored published journal article, or article submitted for 

publication to a peer-reviewed journal.  
�ƒ �‘���'�D�W�H���6�X�E�P�L�W�W�H�G���� 
�ƒ Title: 

 
o First or co-authored published chapter, or chapter submitted for publication.  

Chapters should be published in reputable academic publishing houses or 
university presses.   

�ƒ �‘���'�D�W�H���6�X�E�P�L�W�W�H�G�� 
�ƒ Title:-
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Graduate Committee uses criteria below which are reformatted in Appendix B:  GF 
Form C 
 
Chair assigns Comprehensive Portfolio to two members of the Graduate Committee  
 
Committee members have one month to complete a review of written materials 
including:  the student’s CV, synthesis papers, and optional items t o determine if each 
meets the re quirements of Satisfactory  (based on a minimum of two faculty judging the 
items Satisfactory), or Revise and Resubmit (based on two faculty members’ reviews).  
Student and Advisor are notified by email by the Chair of Graduate Committee if an item 
needs revisions and are given ONE opportunity to re subm it any items that need revision  
If the student is unable to successfully revise an item(s), the committee may 
recommend dismissal from the graduate program.  
 
Criteria used to judge the synthesis paper (written) include: 
 

1.  Has the student clearly described the process for the literature search included in 
the synthesis or integrative paper?  __yes ___no 

 
2. Has the student critically synthesized the body of literature that supports the 

research problem? __yes ___no  
 

3. Has the student clearly described the purpose of the paper for the reader and 
linked that purpose/need to gaps in the literature? __yes ___no  
 

4. H as the student reviewed the appropriate literature and research in enough detail 
so that the reader can understand what is known about the topic and what 
gaps/limitations are apparent in the research? __yes ___no  
 

5. Has the student developed and clearly stated a research question? __yes ___no  
 

6. Has the student prepared a manuscript of publishable quality that follows the 
guidelines for a specific journal in the field? __yes ___no                                    the  
requirements for clarity of expression, quality of work and methodology, and 
originality are at the level of the journal __yes ___no  

 
___ Satisfactory (Student has addressed the criteria satisfactorily, comments provided) 
 
___ Revise and Resubmit (Comments and recommendations) provided  
 
In the event the student receives a rating of Unsatisfactory on the paper, it is returned to 
the  student for revisions with specific recommendations from the Graduate Committee.  
Students are given one chance to revise and resubmit the paper within six months of 
the  first review along with a letter explain how the recommendations have been followed.   
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Criteria to Evaluate Oral Exam for Comprehensive Review  
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Annual Reviews during Dissertation Research (Late Assessments) 
 
The student will submit the Annual Review Form (Table 4) during the time he or she is 
engaged in dissertation research. There are specific directions on Table 4 for what to 
complete on the Annual Review Form including a s ummary  of dissertation research 
such as title of dissertation, purpose, progress to date, any problems encountered with 
research
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Section 5:  The Dissertation Process 
 
Overview 
 
The purpose of the dissertation is to demonstrate the ability to successfully conduct 
original research that contributes to the knowledge base in special education and 
related fields.  A dissertation is a significant undertaking that involves applying, 
integrating, analyzing, and advancing research in the area in which the student has 
chosen to specialize.  The Special Education program has adopted a “three paper” 
model for the dissertation.  One paper should be focused on a synthesis of the 
literature, and two papers must derive from empirical research.  This synthesis paper 
may serve as one of the requirements for the Comprehensive Portfolio Review (see 
Section 4 in this handbook for requirements).  The other two papers should be 
connected to an overarching theme for the dissertation, and together the three papers 
should make a coherent contribution to an important area of special education and/or 
related fields.  More information on the format of the dissertation is provided later in this 
manual below.  Students should begin considering their dissertation as soon as they 
begin their doctoral studies in close consultation with their advisor. The dissertation 
must be completed and defended in no less than six months and no more than four 
years from advancement to candidacy.    
 
 Graduate School Requirements.  A dissertation is required for all doctoral 
students and it is up to the student, Advisor, and Dissertation Oral Examining 
Committee (typically the dissertation committee) to determine appropriate content, 
methods, and writing quality.  The student should become familiar with and use the UM 
Graduate School writing resources for graduate students



EDSP Doctoral Handbook 5-2015   
   



EDSP Doctoral Handbook 5-2015   
   

23 

Each EDSP doctoral candidate must prepare a written dissertation proposal and oral 
presentation for the Dissertation Examining Committee. The proposal typically will 
include:  
(1) An introductory chapter that includes: 

(a) statement of the problem,  
(b) summary of the most relevant literature reviewed in the synthesis (i.e., a 
systematic and critical review of the literature base relevant to the problem 
addressed in the dissertation),  
(c) theoretical framework, and  
(d) overview of the three papers to be presented in the dissertation;  

 
(2) A full draft of the first paper (i.e., the research synthesis paper),  
 
(3) Partial drafts of the other papers (i.e., the empirical studies) that include, at a 
minimum,  

(a) rationale for each study,  
(b) research question(s) for each study,  
(c) proposed methods and analyses for each study.  

 
Requirements for the empirical studies are described below (under Section 5 
Dissertation Process). 
 

The student and his or her Advisor schedule the oral defense for a two -hour 
period and reserve a room by checking with staff in the EDSP office.   
 

A written copy of the proposal must be sent to the Examining Committee at least 
10 working days prior to scheduled oral defense along with Table 7: EDSP 
Rubric for Proposal (Written and Oral Presentation). It is the advisor’s 
responsibility to make sure committee completes the forms and sends the forms 
to the Chair of the EDSP Graduate Committee.  

 
At the defense, the student makes a brief presentation (approximately 15 minutes) on 
the purpose, significance of the research, methods, and literature reviewed.  The 
Dissertation Examining Committee takes turns questioning  the student about various 
aspects of the proposal.  The Chair of the Committee will note any changes that the 
committee recommends to the purpose, research questions, literature review or 
methods.   
 
The outcome of the dissertation proposal will be to Accept; Accept with minor Changes; 
Revise and Resubmit.  In the event that the student does not pass the proposal defense 
after two attempts, he or she will be recommended to the Graduate School for dismissal 
from the program.  The Chair of the Committee will have the members of the examining 
sign the appropriate forms and fill in the Rubric for Dissertation Proposal. 
 
Dissertation 
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and the written confirmation are received by the Associate Dean.  The oral may not be 
held until the official written substitution has been made.  A defense that is held with one 
or more substitute members on the committee, but without prior written confirmation 
from the Graduate School that the substitution(s) have been approved, will be voided 
and the defense will have to be repeated 
 
Remember that the Dean's Representative is responsible for ensuring that all Graduate 
School policies are followed during the oral exam; this person should be identified at the 
outset of the meeting.  The oral exam consists of two parts: 
 

Part 1 - A public presentation by the candidate on the main aspects of the 
research reported in the dissertation (typically 15 minutes). This includes a brief 
summary  of the research with an emphasi s on the important results and the 
reasoning that led to the conclusions. During Part 1, questions from the audience 
to the candidate will be permitted. For questions from persons who are not 
members of the Dissertation Examining Committee, the Chair of the Dissertation 
Examining Committee will have discretion to decide whether such questions are 
germane to the topic of the dissertation and how much time will be allotted for the 
answers.  
 
Part 2 - A formal examination of the candidate by the Dissertation 
Examination Committee. This part is open only to the Dissertation Examination 
Committee, other members of the Graduate Faculty, and graduate students from 
the candidate's graduate program. During Part 2, only members of the 
Dissertation Examination Committee will be permitted to ask questions  

 

http://www.gradschool.umd.edu/catalog/doctoral_degree_policies.htm
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Gradua te School that each graduating student has met all graduation requirements. The 
Graduate School is the official clearance office and must receive forms in support of 
graduation from the College of Education.  Allow extra time to acquire the necessary 
signatures, in order to meet deadlines.  All required forms are available on-line in a 
printable format.  In order to graduate, students must meet the requirements and 
adhere to the policies of the admitted program, the department, the College of 
Education, and the Graduate School, and must meet published deadlines. The College 
of Education and the department may  set regulations and requirements above and 
beyond Graduate School requirements.  
 
 
Summary 
 
This handbook has been developed to provide an overview of the Ph.D. program in 
special education.  It is not intended to be the final statement of policy and students 
should consult their advisor, the office websites noted in this document as well as the 
CHSE Graduate Coordinator to obtain the most current policy or form. 
 
The graduate faculty in the special education program are proud of the Ph.D. program 
and its students and we are here to help demystify the journey toward your degree.  
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Graduate School Catalog Admissions Policies, 

http://www.gradschool.umd.edu/catalog/admissions_policies.htm 

Graduate School Writing Resources, 
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Appendix A:  Tables for Students and Advisors to Use 

 
Table 1 Doctoral Course List 

 
Total Credits:  All coursework post-masters 60 Date Taken - 

Grade  
 
EDSP Required Courses 

 
18 

 

EDSP 600 Issues and Trends in Educating Individuals with 
Disabilities  

(3)  

EDSP 675 Legal and Policy Foundations for Individuals with 
Disabilities  

(3)  

EDSP 798X Seminar in Special Education:  College 
Teaching  

(3)  

EDSP 872 Theory and Empirical Design in Educational 
Research  

(3)  
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Table 2A: EDSP Sample Course Sequence A 60 credits 

Year 1 = 18 credits 
Fall  credits  Spring  credits  

EDSP 600 Issues and Trends in Educating 
Individuals with Disabilities 

3 EDSP 798X Seminar in Special Education:  College 
Teaching 

3 

EDMS 646 Quantitative Research Methods II 3 EDSP 670 Single Subject Research Designs 3 
Elective Area  3 EDMS 651 3 
 9  9 

Year 2 = 21 credits 
EDSP 675 Legal and Policy Foundations for 
Individuals with Disabilities  

3 EDSP 872 Theory and Empirical Design in 
Educational Research  

3 

Research Course  3 Research Course 3 
Elective Area 3 Elective Area 3 
  

 
9 

EDSP 888 Research Apprenticeship in Special 
Education 

3 
 

12 
Year 3 = 15 credits** 

EDSP 898 Pre-Candidacy Research * 3 EDSP 899 Dissertation Research 6 

Elective Area  3   

Elective Area  3   
 9  6 

Year 4 = 12 credits 
EDSP 899 Dissertation Research 6 EDSP 899 Dissertation Research 6 
 6  6 
Notes:  
* Students finish their Comprehensive Portfolio for review by the EDSP Graduate Committee.  Upon successful completion, students 
apply to Advance to Candidacy. Others register for additional credits of EDSP 898 until Portfolio is complete and reviewed by 
Graduate Committee.  
**Students could finish in 3 years if they take electives in summer sessions,  especially EDSP 888 (1-8 credits) and EDSP  889 (3-8 
credits). 
Schedule A and B provide us with a way to offer the special education core courses every other year with the exception of EDSP 872.  
If there are not enough students for this course each spring, we can move to fall year 3 and substitute elective for spring-year 2. 
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Table 3 Advising Highlights by Year 
Admit  Student-Advisor Responsibilities 

• Review Requirements in the Special Education Program Doctoral Handbook 
• Develop Tentative Schedule of Courses (Table 1) 
• Develop Tentative List for Annual Review Items (Table 2) 
• Review College of Education Office of Student Services Website for Required 

Forms, Dates  
• Sign up for CITI Training: Human Subjects Research Training-IRB 

 
*Clearance to Register: After advising, student emails Carol Scott cscott18@umd.edu 
for clearance to register; this is required each semester 
 

Annual 
Review 
Year 1 

• Student and Advisor Complete Annual Review Form Table 5 and Submit to 
Director of EDSP Graduate Committee  

• Student and Ad visor meet to update any changes to Course Schedule, Review 
comments from Annual Review* 

• Check Important Dates for Graduate Students, CoE Student Services  
 

Annual 
Review  
Year 2  

• Student and Advisor Complete Annual Review Form Table 5 and Submit to 
Chair of Graduate Committee 

• Student and Advisor meet to update any changes to Course Schedule, plan for 
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Table 4: Annual Review Form for Doctoral Candidate and Advisor 
 

This Form is be completed by doctoral students each spring semester and sent to your 
advisor by April 30.  Advisor will forward the form to Director of EDSP Graduate Committee by 
May 15. 
 
 
Section A 
Name: 
 
Advisor:                                        
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SECTION C Chart for DGOA 
 
REQUIRED for Years 1 and 2  with Rubrics Attached  
 
___CV  
___Rubric:  EDSP 600 Review of Literature  

___Rubric:  EDSP 687X Teaching Collection  

___Rubric:  EDSP798X  UDL, Technology in Teaching  

___Rubric:  EDSP 675 Policy Paper or Project 

___Rubric:  EDSP 670 Single Subject Design Study  

___Rubric:  EDSP 872 Interpretative Analysis  
 
Required for Advancement to Candidacy see EDSP Doctoral Handbook for details 
Discuss your ideas about the dissertation process with your advisor every year  
 
________CV 
 
________Synthesis Paper (Title/Idea) 
 
________Optional Item #1  (Title/Idea) 
 
________Optional Item #2  (Title/Idea) 
 
 
Required After Advancement to Candidacy 
___Rubric:  EDSP 899 Proposal Written and Oral 

___Rubric:  EDSP 899 Final Defense Written and Oral 

 

Required Post Graduation 
 
___Survey EDSP PhD  
 
___Survey UM Doctoral Experience Survey  

 
 

 

 
 
  

 



38 
 
Section D Self-Evaluation 
 
Fill in the boxes below to  provide an assessment of what you believe are your strengths and needs 
related to completing your doctoral program.  Any need should have an action plan.   
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Table 5:  Doctoral Graduate Outcome Assessments (DGOA) 
The DGOA are organized around three categories including:   

• Research and Scholarship 
• Disciplinary Knowledge  
• Leadership and Professional Knowledge  
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Category Learning Outcome  Class or Experience for 
Assessment  

Stages of Graduate Career and 
Assessments 
Early, Mid, Late, Post 

Progress to Degree for Students 

Disciplinary 
Knowledge 

Demonstrate an 
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Category Learning Outcome  Class or 
Experience for 
Assessment  

Stage of Graduate Career and 
Assessments 
Early, Mid, Late, Post  

Progress to Degree for Students 

Leadership 
& 
Professional 
Knowledge 
 
 
 

Translate research to practice 
and demonstrate use of evidence 
based practices 

EDSP798X Seminar 
in Special Education:  
College Teaching   
 

Early:   Rubric: Teaching Collection  
 
 

Satisfactory:  Student demonstrates 
ability to construct a syllabus for 
blended learning, incorporate UDL 
into presentations, determine 
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Table 6: Comprehensive Portfolio Review Checklist 
 

Date Submitted  to EDSP Graduate Committee Chair :   

 

Dear EDSP Graduate Committee:   

I am submitting my Comprehensive Portfolio with  my Advisor Approval.  I understand that the  
EDSP Graduate Committee reviews my Portfolio, which includes my CV and three 
products/ evidence of competence.  

 

______ CV  
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Evaluati on of Professional Practice  

_________3.  Choice of one the following   

 
o Research Internship:  Description of agency, grant, or study, my 

responsibilities, products if applicable, and evaluation of my participation. 
�ƒ �‘���'�D�W�H���� 
�ƒ Title of Description 

 
o First or co-authored conference presentation or poster presentation. For 

poster presentations, a short abstract of the poster should be provided 
�ƒ �‘���'�D�W�H���6�X�E�P�L�W�W�H�G�� 
�ƒ Title: 

 
o Grant proposal including:  grant proposal for a research project; proposal to 

obtain support for one’s dissertation work; proposal for personnel 
preparation grants; proposal for research.  Rules for co-authorship are as 
above for papers or chapters (or fac ulty member attests to the components 
completed by the student).  The student’s advisor determines the 
appropriateness of the granting agency.  

�ƒ �‘���,�Q���3�U�H�S�D�U�D�W�L�R�Q�����L�Q�F�O�X�G�H���G�X�H���G�D�W�H���I�R�U���S�U�R�S�R�V�D�O�� 
�ƒ �‘���'�D�W�H���6�X�E�P�L�W�W�H�G�� 
�ƒ Title: 

 
o Service or leadership experience or Internship: Examples include: 

Membership and service to a professional organization; service to a 
departmental, college, or campus committee; service in a community 
organization; evaluation from internship experience; and professional 
development activity for organization or school system 

�ƒ �‘���'�D�W�H���� 
�ƒ 
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Table 7 EDSP Rubric for Proposal (Written and Oral Presentation) 
Date: 
 
Candidate Name:  
 
Name of the Examining Committee Member: 
 

Criterion  Exceeds 
Expectations 

Meets 
Expectations 

Does not Meet 
Expectations 

Problem Definition:  Provides a clear 
rationale for the research; states the 
problem clearly 

   

Literature Review: Demonstrates 
knowledge of literature in the area; 
provides a critique of that literature; 
identifies gaps in literature that leads to 
topic of dissertation 

   

Methods: Applies appropriate methods 
to address the problem; describes those 
methods  

   

Results: Analyzes and interprets 
research data effectively 

   

Broader Impact: Demonstrates 
awareness of broader implications of 
the research; discusses results in terms 
of implications for field, research 

   

Critical Thinking:  Demonstrates 
capacity for independent research in the 
area of study; ability to make original 
contributions to the field 

   

Quality of Written Communication:  
Dissertation is professionally written; 
APA style is followed 

   

 
Overall Assessment: Overall performance of the candidate based is on the evidence provided 
above. 
 
____Passes 
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Table 8 EDSP Rubric for Final Defense (Written and Oral Presentation) 
 
Date: 
 
Candidate Name:  
 
Name of the Examining Committee Member: 
 

Criterion  Exceeds 
Expectations 

Meets 
Expectations 

Does not Meet 
Expectations 

Problem Definition:  Provides a clear 
rationale for the research; states the 
problem clearly 

   

Literature Review:  Demonstrates 
knowledge of literature in the area; 
provides a critique of that literature; 
identifies gaps in literature that leads to 
topic of dissertation 

   

Methods: Applies appropriate methods 
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Appendix B:  Graduate Committee (GC) Forms  

GC Form 1:  Annual Review Process for Graduate Committee 

Each spring (at least by April 30), the student completes Table 4 Annual Review 
Form and sends it to his or her Advisor by April 30 

 

• During Years 1 and 2, attach Table 1 to the Annual Review Form along 
with Section C and Rubrics  
 

• During Year 3, the student completes the Comprehensive Portfolio 
Review (the Annual Review Form is not needed) 

 

• During Dissertation Research, the Annual Review Form is completed by 
the student ( only Section A, D and description of research) 

 

Two of the thr ee Graduate Committee the completed and evaluate the 
appropriate materials and make one of the recommendations below.  

 

A letter from the Director of the Graduate Committee is sent to doctoral student 
and Advisor by June 1  informing him or her of the outcome of annual review. 

 
 

            Satisfactory:  The doctoral is student making  progress in his or her program 
and ready  to  continue in the  next  year  of the  program  

 

________Unsatisfactory:  The doctoral student has not completed the requirements of 
the doctoral given their length of time in the program.  The Graduate Committee has 
made specify recommendations regarding what the student must accomplish during the 
coming year to remain in the program.  
 
_ ______Recommendation to Graduate School that Student be Dismissed from 
the PhD Program:  The doctoral student has not completed the requirements of the 
doctoral given their length of time in the program or the recommendations made by the 
Graduate Committee during the previous year.  The EDSP Graduate Committee has 
discussed this recommendation 
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GC Form 2:  Annual Review Form Letter to Students  
Date  

Dear  

The  Annual  Review of  student progress  in  the  EDSP Ph.D.  program  is performed  
during spring semester in  the  spirit  of  helping each student reach  the program  
learning outcomes in  a timely  manner.  Aggregated  results  from  these  reviews  are 
also helpful  to  the  EDSP faculty  in  on-going program  evaluation and  improvement  
efforts.  

The  EDSP Graduate  Committee  reviewed the  following  documents to determine 
your  progress  in  the  PHD program:  

• Your  Annual Review Form (Table 4)  
• Your unofficial  transcript 
• Your  progress  toward learning outcomes  demonstrated through completed  

Rubrics   
• Your  progress  toward competence  in  the  categories  of  research  and  

scholarship;  disciplinary  knowledge;  and leadership  and 
professional  knowledge  through the  
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Criteria for Oral Exam for Comprehensive Review  
 
Student presents an overview of the synthesis paper to the two members of the 
graduate committee and Advisor. Student also reviews goals for his/her doctoral studies 
and future endeavors.   Student should be prepared to address questions about any 
work submitted with the Comprehensive Portfolio. 

 
1. Oral presentation of synthesis paper includes:  

• Clear statement of purpose of t he research,  
• Clear research questions that allow student to address the purpose of research  
• Summary of major points in the body of literature  
• Summary of g aps in the literature for this topic 
• Summary of i deas for research designs that will contribute meaningful data to the 

field.  
• Student demonstrates evidence of analytical and integrative thinking in reflecting 

on the program at the end of coursework, especially with respect to upcoming 
dissertation work integrity and ethical practice 

 
2. Oral presentation includes a brief review of student’s goal for program and future 
employment opportunities.  Student is able to reflect upon different activities, consider 
his or her own products  and experiences during coursework, reflect on progress to date 
in program.  This can include service, research and teaching experiences  ___yes  __no  
 
3. Student demonstrates ability to interact with graduate committee regarding 
descriptions or reasons of other materials (from list of optional items) submitted for the 
Comprehensive Review Portfolio.  ___yes  __no 
 

___Satisfactory:  The student has demonstrated readiness to proceed to the 
dissertation phase of the program. The student is ready to enroll in EDSP 899 
Dissertation Research and proceed with his or her plan for research. 

___ Unsatisfactory:  The student has not demonstrated readiness to proceed to 
the dissertation phase of the program and action items (
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GC Form 4: EDSP DGOA: Assessments and Program Benchmarks 
 

Early Stage Program Benchmarks 
 
Annual Review - Year 1 and Year 2 
 
Student self-evaluates progress for the year by 
completing form.  Student forwards form to advisor 
to sign off and provide additional comments if 
necessary. 
Two members of the EDSP Graduate Committee 
review the form and determine if the student has 
Satisfactory or Unsatisfactory Progress.  The 
student and the advisor receive a letter with the 
outcome of the review.  In the event of 
unsatisfactory progress, conditions to continue in 
the program are specified by the Graduate 
Committee.   
 
Products for Annual Reviews* 

• Annual Review Form for Student and 
Advisor 

• Review Form Graduate Committee 
• 



 52 

• Choice Item #2 
 

What % of students does not continue in program 
and for what reasons?  
 
What % o f students published a paper(s)? 
 
What % of students participated in state or national 
presentations?  
 
What % of students participated in leadership 
activities or internships? 
 
What % of students taught or co- taught a course?  
 

Late Stage   
 

Dissertation Research 
 
Student complete all forms required by the 
Graduate School related to dissertation process  
Dissertation committee completes the following:   

• Rubric:  Dissertation Proposal 
Examination 

• Rubric:  Dissertation Oral Examination 
 
 
 

 
 
What % of students receives a Satisfactory on the 
proposal exam on the first attempt? 
 
What % of students  must revise and resubmit 
proposal?  For what reasons? 
 
 
What % of students receives a Satisfactory on the 
dissertation final exam on the first attempt ? 
 
What % of students  must revise and resubmit 
dissertation?  For what reasons? 
 

Post-Graduation Stage   
 

EDSP PhD Exit Survey 
 
Survey sent to graduates and to candidates who 
did not finish degree by Graduate Committee 

 
 
What % of graduates is employed in IHE?  
 
What other type of other employment positions do 
graduates obtain?  
 
What strengths do graduates identify for the 
program ? 
 
What needs do graduates identify  for program 
improvement? 

 

  

 


